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1. HEJIX U 3AJTAYN OCBOEHUSA JUCHUIIJIMHBI

LlensiMu  wm3ydeHus OUCHUIUTMHBL «H(GOPMAIOHHBIE TEXHOJIOTHH B TNPO(ECCHOHATBHON
JeSTeTbHOCTHY SIBIISIOTCS:

- OCBOGHHME TEOPETHYECKMX 3HAHMH B OOJACTHM COBPEMEHHBIX HMH(OPMAIMOHHBIX TEXHOJIOTHH,
POrpaMMHOTr0 obecrieueHus Mpo(hecCHOHAIBHON AEATEIbHOCTH;

- TpuoOpeTeHne yMEHHI X MPUMEHEHHS, a TakKe (OPMHUPOBAHHE HEOOXOANMBIX KOMITCTECHITH.

3amauaMu  M3y4eHUs TUCHMIUIMHBI «MH(OpManoHHBIE TEXHOJIOTMH B MPOQecCHOHATHHON
TEATEIbHOCTHY SBIISIFOTCS:

- YCBOCHHME OCHOBHBIX MOHATHH B 00J1aCTH MHPOPMALMOHHOTO obecrieueHust mpodeccuOHaTbHON
IEATeNbHOCTH;

- U3y4eHUE LeJiei, 3a1a4, MpodJieM U MEePCIEKTUB pa3BUTUS HH(POPMAITMOHHBIX TEXHOJIOTUH;

- OIpeJeNeHHe OCHOBHBIX NPHHIUIIOB OPraHM3alMd M (YHKIMOHHUPOBAHUS TEXHHUYECKHX U
IPOrPaMMHBIX CPEACTB aBTOMATU3UPOBAHHBIX CHUCTEM, HCIOJB3YyEMBIX B MPOQecCHOHATHHON
IEATeNbHOCTH;

- U3y4eHHUe cocTaBa, GYHKIMHA M BO3MOXHOCTEH HCIIOJIB30BAHMS CHELUAIBHOTO MPOTPAaMMHOTO
o0OecIeveHus;

- TNpUOOpETEeHHE YMEHHUH UCIOJIb30BaTh COBPEMEHHBIE KOMIBIOTEPHBIE TEXHOJOTHUH B
npodeccHoHaIbHON AEATEITLHOCTH.

2. MECTO JUCHUIIJINHBI B CTPYKTYPE OIIOII
Huctumuza «HQOpMaIOHHBIE TEXHOJIOTHH B PO(ECCHOHATBLHON NIESATEIILHOCTHY OTHOCUTCS
K 00s3aTenbHOM YacTH 00menpodecCuoHaNbHBIX AUCIUIUIMH npodeccroHanpHoro mukia (OI1.14) u
HAaXOJUTCSI B JIOTHYECKOW U COAEPKATETHbHO-METOIUYECKOW CBS3M C JAPYTUMHU JAUCHUIUTHHAMH
(MoITyIsIMU), PAaKTUKAMH

[IpenmecTByromye AUCIUTIITTHBI [Mocnenyromue AUCHUILTUHBI (KyPChI, MOAYJIH, TPAKTUKH )
(Kypchl, MOJTYJIH, TIPAKTHUKH)
EH.02. UadopmaTuka ITAI1.00. ITpon3BoacTBeHHAs TPaKTHKA (IPEIIUILIIOMHAS )

TpeboBaHMs K «BXOAHBIM» 3HAHUSM M YMEHHUSM OOYyYaroIierocsi, He0OX0IUMBIM MPU OCBOCHUU
mucuutuiHel  «MHQOpMaTHKay, W TPUOOPETEHHBIM B pe3yJdbTaTe OCBOCHUS NPEAIIECCTBYIOIIHX
JTUCLUTUIAH:

YMETh!

— HCIOJIb30BaTh 0a30BbI€ CHUCTEMHBIE IPOrPAaMMHBIE MPOIYKTHI; HCIOJIb30BaTh HPUKIIAIHOE
mporpaMMHOe oOecIieueHne OO0IIero Ha3HaueHUs il 00pabOTKH TEKCTOBOM, IpaduuecKoi, YnCIOBOM
uH(pOpMaIINH;

3HATh:

— OCHOBHbIC TMOHATHS aBTOMAaTH3MPOBAHHOM 00paboTku wuHpOpManMM, OOIIMH COCTaB U
CTPYKTYPY MEPCOHAIBHBIX 3JIEKTPOHHO-BBIUUCIUTENFHBIX MalIiH (DBM) 1 BBIYHCITUTEIBHBIX CUCTEM;

— 0a30Bble CHCTEMHBIE NPOTPaMMHBIE MPOAYKTHI M TAKEThl NPHUKIAJHBIX IMPOTpaMM IS
00pabOTKH TEKCTOBOH, TpadyuuecKOr, YMCIOBOM U TaOJIMYHON MHGOPMAIIHIH.

3. TPEBOBAHUSA K PE3YJIBTATAM OCBOEHUSA COAEP KAHUSA TUCIHUITINHBI

[Ipouiecc wu3y4eHHs] AUCHUIUIMHBI HampaBlieH Ha (HOPMHUPOBAHHE OSIEMEHTOB CIEAYIOLIUX
KOMIIETEHIINH 10 JaHHOU CIEIMAIbHOCTH:

a) obmux (OK):

OK 1. [ToHnmaTh CyIIHOCTh U CONMAIIBHYIO 3HAYUMOCTh CBOEH Oyyiiei npodeccuu, mposiBIsITh K
HEW yCTOWYMBBIA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO NEATEIbHOCTb, BHIOMPATh THUIIOBBIE METOABI M CIOCOOBI
BBIMOJIHEHUS MTPO(EeCCHOHAIBHBIX 33/1a4, OLIEHUBATh UX 3()(HEKTUBHOCTH M Ka4ECTBO.

OK 3. IlpuHumaTh pemieHus B CTaHAAPTHBIX W HECTAHIAPTHBIX CHUTyallMAX W HECTU 3a HHX
OTBETCTBEHHOCTb.



OK 4. OcymiecTBisiTh MOUCK U UCIOJIB30BaHWE WH(MOpMAIUU, HEOOX0IUMON i 3 (PEeKTUBHOTO
BBITIOJTHEHUS MPOPECCHOHATBHBIX 33124, MPOPECCHOHATHHOTO U JINYHOCTHOTO PA3BHUTHSL.
OK 5. Ucnonws3oBath MHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU B MPOdeCcCHOHATBHON
NeSTEIHOCTH.
OK 6. Pabotarp B KOJIJIEKTUBE W KOoMaHje, dPGEeKTHBHO OOMATHCA C KOJUIETaMHU, PYKOBOJCTBOM,
NOTPeOUTENSAMHU.
0) npodeccuonanpubx (I1K):
I1K 1.5. OcymiectBasaTh (OpMUPOBAHHUE U XpaHEHHE /e Nodydareneld MeHCHil, MocoOuii 1 Apyrux
COLIMAJIbHBIX BBIIJIAT.
[IK 2.1. IogaepxuBaTh 6a3bl JAHHBIX IMOJy4aTelIed MEHCHH, MOCOOUN, KOMIICHCAIUNA U APYTUX
COLIMAJIbHBIX BBIILJIAT, & TAKXKE YCIIYT U JIbTOT B aKTYaJIbHOM COCTOSTHUH.
TpeboBanus K 3HAHUSAM, YMEHHUSM U MPAKTHYECKOMY ONBITY 1O AucturiuinHe « MHpopmannoHHbIe
TEXHOJIOTHI B TPO(PECCHOHAILHON ACATEHbHOCTIY:
1) ymern:
— HCIOJB30BaTh MPOTpaMMHOE obecrieueHne B mpodecCHoHaNbHOM nearenbHocTH (Y-1);
— TIPUMEHSTHh KOMIIBIOTEPHBIE U TeJIEKOMMYHHUKAIIMOHHBIE cpenicTBa (Y-2);
— pabotarh ¢ HHGOPMAITMOHHBIMU CIIPABOYHO-TIPABOBBIME cucTeMamu (Y-3);
— HCIOJB30BaTh MPUKIIAIHBIE POTPaMMBbI B TPOPECCUOHAIBHOM eaTenbHOCTH (Y-4);
— paboTath ¢ IIEKTPOHHOM rmouToi (Y-5);
— HUCHOJB30BaTh PECYPCHI TOKATBHBIX U TNI00ATBLHBIX HHPOPMAIIMOHHKIX ceTeit (Y-6);
2) 3HATB:
— cocraB, (GyHKUMM UHGOPMALMOHHBIX M  TEJIEKOMMYHUKAIIMOHHBIX  TEXHOJIOTUH,
BO3MOKHOCTH MX MCIIOJIB30BaHUS B PO ECCHOHATIBHON esiTenbHoCTH (3-1);
— OCHOBHBIE TPABWJIA U METOBI PAOOTHI C MMAKETaMU MPHUKIIATHBIX Tporpamm (3-2);
— TMOHATHE UH(POPMAITMOHHBIX CUCTEM U MH()OPMAITMOHHBIX TeXHOJOTHH (3-3);
— TIOHSATHE MPaBOBOW MHPOPMAIIUU KaK cpebl UH(HOPMAIIMOHHON cucTeMbl (3-4);
— Ha3Ha4YeHHE, BO3MOXKXHOCTH, CTPYKTYpY, NPUHIHI PabOoThl MHPOPMAITMOHHBIX CIPABOYHO-
MpaBoOBBIX cucteM (3-5);
— TEOPETHYECKUE OCHOBBI, BUIBI M CTPYKTYpY 0a3 naHHbIX (3-6);
— BO3MOXXHOCTH CETEBBIX TEXHOJIOTHI paboThl ¢ uHpopmarueii (3-7).
3) mpakTnuyeckuii onbIT: pazaenom VI ®I'OC CIIO «TpebGoBaHus K CTPYKType HMPOTrpamMMBI
MOATOTOBKH CIIEIIUAIMCTOB CPEAHETO 3B€Hay [Tabmuna 3] He mpeayCMOTpEH.

4. OBFBEM JIJUCIIUIIJIMHBI U BUJbI YYEBHOM PABOTBI
OO0mmit 00beEM OUCHUILIHHEI cocTaBirteT 80 4acos.

Bun yueGHoM paboThI Bcero uacos Cemectp

3 (CIIO*)
5 (000**)

AyauTtopHble 3aHATHsI (paboTa 00YUYaIOIMIUXCSl BO B3aUMOJICHCTBUU 48 48

c mpenoaBarenemM) (Bcero)

B TOM YHCIIE:

Jlexuuu (JI) 32 32

[Tpaktrueckue 3anstus (113) 8 8

JlabopaTtopusie paboTs (JIP) 8 8

CamocrositenbHas padora (Bcero) (CP) 32 32

B TOM YHCIIE!

Pedepar 10 10

CamoronrotoBka  (CaMOCTOSITENIFHOE ~— HM3yYCHHE  Pa3JIelioB, 2 2

mpopaboTKa M MOBTOPEHHE JICKIIMOHHOTO MaTepuaia U Marepuala
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Y4eOHHMKOB M y4eOHBIX MOCOOWH, MOArOTOBKA K Ja0OpaTOPHBIM U
PAKTHYECKUM 3aHSTHUSIM)

Bua nmpoMexyTOYHOM aTTecTaiuu Ilﬂd)(belzeHHHPOBa IIWINI)GQGHHHPOB&
HHBIN 3a4€CT HHBIU 3a4CT

O6mmii 066eM, yac 80 80

* ga 6asze cpeHero 001ero oopa3oBaHms

** Ha 6a3e OCHOBHOTO 0OMLIEro 00pa30BaHuUs

5. COAEPKAHUE U CTPYKTYPA JUCHUIIVINHBI
5.1. Coaep:xaHue TUCHMILINHBI
Ne HaunmenoBanue paznena Conepxanue pa3zena (TeMbl)

pasnena (Tembl)

(TeMbr)

1 OCHOBHBIE TOHATHS OcHOBHBIE ~ TIOHATHS  WHOOPMAIMOHHBIX  TEXHOJIOTHIA.
MH(POPMALMOHHBIX Oomouust UT. Pons UT B pa3BuTHH S5KOHOMHKH U OOIIECTBA.
TEXHOJIOTHI Cgoiictea UT. Tlonstue mmatdopmer. ObOecnieunBarommye u

(byHKIMOHATBLHBIE HT. ITonsarue pacpeneeHHON
¢byukauonaneHoit  UT. OObexkTHO-OpueHTHpOoBaHHBIE UT.
Cranpmaptel momb3oBarenbckoro uHrepderica UT. Kpurepun
onenku 3¢pdextuBHoctd UT. UT KoHEUHOro mMOJIB30BATENS.
Onepaunonnsie  cuctembl.  llpukimagnoe u  Ga3oBoe
MpOrpaMMHOE obecrieueHue. ApXUTEKTypa OBM.
[lepudepuitnoe obopymnoBanue. JlokanbHbBIE U TJIOOATBHBIC
KOMIIBIOTEpPHBIE CETH. AHTHUBUpPYCHAs 3alIUTa HH(GOPMALIUH.

2 IlonsTHe mpaBOBOM [Tonatue mnpaBoBO uWHpOpMaLMK, €€ BHUAbI, 3HAUEHUE U
nHpopMaIuu. HCIIOIb30BaHME B cPepe COIUATBLHOTO 00ECTICUCHHUS.
OdunmanbHbIi OObexTUBHAS HEOOXOIUMOCTD u 3HAUECHHE
WHTEPHET-TIOpTal aBTOMATU3UPOBAHHONW 00pabOTKM MpaBoOBOW HWHGOPMAIIUH.
npaBoBoil mHGopManuu. | ba3pl JaHHBIX MpaBOBOI MHDOPMAITUH.
l'ocynapcrBenHast OdunmanbHpli  UHTEPHET-TIOPTA  TIPABOBOM  MHGOPMAITHH.
CUCTEMA IIPaBOBOM I'ocynapcTBeHHas cucTeMa MpaBoBOM WH(OPMAIIHH.
nHpopmarun

3 CrnpaBouHble ITpaBoBble | POIb  KOMIIBIOTEPHBIX CHPABOYHBIX IIPABOBBIX CHCTEM B
CUCTEMBI. pereHnn PpOoOIEMBI obecrieueHus MOJIb30BaTENCH
HasnaueHue, OCHOBHBIE | COBpEMEHHOM MPaBOBOW WH(pOpMAIIHEH.
¢byHKIMH, BO3MOXHOCTU. | COBpeMeHHbIe CIIPaBOYHbIE MIPaBOBbIE CUCTEMBI:
OoOmas xapakrepuctuka | «Koncynprant Ilmoc», «lapant», «Komeke» wu  np.:
CIPaBOYHBIX NMPABOBBIX | XapaKTEpUCTUKA 0a3bl JaHHBIX, €€ 00bEeM, MPHUEMBbl MOKCKA B
CUCTEM CUCTEME, JIOTIOJTHUTEIIbHBIE BO3MO>KHOCTH. Ob6mas

XapaKTEPUCTUKA MPABOBBIX CUCTEM.

4 [Iporpammsi, OOmiast xapakTepucTuka WH(POPMAIMOHHBIX  TEXHOJIOTHIA,
[IPUMEHSIEMBIE B MPUMEHSIEMBIX B CHCTEME COLUATBHOIO 00ecIeYeHHUs.
nporecce Ha3HaueHUss 1 | O630p M 0OmIast XapaKTepPUCTHKAa KOMIBIOTEPHBIX MPOrpamM,
BBIILJIATHI TIEHCUN WCIIOJIB3YEMBIX JUIsl HA3HAYEHUS U BBIILIATHI IEHCHUM.

OCHOBHBIE BO3MOXXHOCTH IHpOrpamM. 3allyCK IpPOrpPaMM.
I'maBHOe wMeHt0 mporpamm. Hacrtpoiiku. Pexumbr paOoTHL.
OcHoBHBIE  (DYHKIIMOHAJIBbHBIE KIABUIIKM. BBOa  TaHHBIX.
[Tonydyenue pe3ynabTaTosB.

BbIBO/I pe3yJIbTaTOB HA N1E€YATb.

5 TexHomorust paboThI ¢ OcHoBHbIE (GYHKIHMHM, PpEXUMBI ¥ TpaBuiaa pabOThI ¢
IIpOrpaMMon nporpaMMmoil mepconuduuupoBanHoro yuéra. Hacrtpoiika
nepcoHU(UIIMPOBAHHOTO | mporpammbl  Ha yueT. KonTekcTHas mnomonis, pabora ¢
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ydera

JIoKyMeHTanueil. PaboTa co cnpaBoYHUKaMHu.

[Iporpammerl,
HCIIOJIb3YCMBIC B
CUCTEME MTEHCUOHHOTO
CTpaxoBaHUs

OO61as xapakTepucTUKa MPorpamMm 1o cOopy MHAUBHIYaIbHbBIX
CBGI[GHI/Iﬁ 1 aHKCTHBIX JaHHBIX 3aCTPAXOBAHHOI'O JIMIIA.

3anmyck mporpaMmbl. ['1aBHOEe MeHIo, ero pexxuMbl. KitaBuiim
YIIpaBICHUA. ITopsnox paboThI o MOATOTOBKE
UHIUBUAYAIbHBIX  CBEIEHUN:  BBOJA  WHAUBHUAYaJIbHbBIX
CBEJICHUN, IIPOBEpKa WHAUBUAYAIBHBIX CBEACHUH, CO3JaHUE
BBIXOAHBIX (ailyioB, neyatb (OpM MHIUBUIYATbHBIX CBEACHHUI.
OdopmiieHre HHANBUIYATbHBIX CBEACHUH, MOPSAIOK Mepeaadn
MHIVBUAYAIbHBIX CBEJICHUH.

5.2. CTpyKTypa AUCHUNIHHBI

No paznema HanmMenoBanwue pasiena (TeMbI) KomnuecTBo yacos
(TeMbr) Bcero JI I13 (C) JIP CP
1. OcHOBHBIE TIOHATHS MH(GOPMAIIMOHHBIX 18 10 4 - 4
TEXHOJIOTHUI
2. [TonsiTre mpaBoBOI MHGOPMAITHH. 10 4 2 - 4
OdunuanpHBI HTHTEPHET-TIOPTAT
paBOBOI MH(MOPMAITHH.
l'ocynapcrBeHHas cuctema npaBoOBOM
nHpopmaruu
3. CrnipaBouHbI€ [TPaBOBBIE CUCTEMBI. 12 6 2 4
Haznauenue, ocHOBHbIE (PyHKIINH,
BO3MOXKHOCTH. OO0II1ast XapaKTepUCTHKA
CIIPaBOYHBIX MPABOBBIX CUCTEM
4. [IporpamMsl, NpUMEHSIEMBIE B IIPOLIECCE 10 4 - 2 4
HA3HAYCeHMsI U BBIIUIATHI IEHCUI
S. TexHomnorust paboThI ¢ IPOrpaMMOii 14 4 - 6 4
nepcoOHU(UIIMPOBAHHOTO YUeTa
6. [Iporpammel, HCTIOJIB3YEMBIE B CUCTEME 6 4 - - 2
MIEHCUOHHOTO CTPaXOBaHUs
Pedepar 10 10
OO01mmii 00HeM, yac 80 32 8 8 32
5.3. lIpakTnyeckue 3aHATHS U CEMHUHAPbI
Ne Ne paznena Tema KomnuuectBo
/T (TembI) 4acoB
1 1 PazpaboTka mpeseHtanmii B mpminoxkeHun Microsoft Power 2
Point
2 2 Pabota nH(}pOpMaIMOHHO-TIPABOBOM CHUCTEMOM 2
«3AKOHOJATEJIBCTBO POCCHUNy pravo.gov.ru
3 3 Pabota co cmpaBouHO-MH(DOPMAITMOHHOW MPABOBON CHUCTEMOM 2
«KOHCVJIbTAH TIIJTFOC»
4 3 Pabora co cnpaBoYHO-MH(GOPMAITMOHHON MPABOBOUM CHUCTEMOIA 2
«"APAHT»
5.4. JlabopaTopHbie paboThl
Ne Ne Tema Konunuectso
n/n paszznena 4acoB
(TembI)
1 4 3HAKOMCTBO C IPOrPaMMOI TMOATOTOBKM OTYETHBIX JIOKYMEHTOB 2
st [IOP «Spu orby». YcraHoBka, HacTpoiika W COMPOBOXKICHUE
MIPOTPaMMBI.




[Tporpamma «Spu_orb». Pabora ¢ MakeTamMu NEHCHOHHBIX JIEI;
BBOJI CBEICHUII O TPYJIOBOM CTa)e, CpeJHEM 3apaboTKe, TPYAOBBIX
B3HOCAX; BBIYMCICHHE OOIIET0 TPYIOBOI'O CTAXka.

[Tporpamma «Spu_orby. Co3mgaHue KapTOTEK, MPETyCMOTPEHHBIX
[IpOrpaMMoO; BBOJ JaHHBIX, IIOJIYyYEHUE PE3yJIbTaTOB, HA3HAYCHUE
rocoOuii Ha feTel 10 16 et u ap.

[Tporpamma «Spu_orb». BBox u 00paboTka HHIWBUIYaTBHBIX
CBEJICHUI 3aCTPaXxOBaHHBIX JIHII.

5.5. KypcoBoii npoekT (kypcoBasi padora, pacueTHO-Tpaduyeckasi padora, pedepar, KOHTPOJIbHAsA

padora)

TunoBbie TeMbl pedepaToB

1. Internet/Intranet—texHomoruu u TEXHOJIOrnYecKas SBOJIIOIUSA
MH(POPMALIMOHHBIX CHCTEM.
2. ABtomarm3aius 00paOOTKH MPABOBBIX TOKYMEHTOB.

KOPIOPAaTUBHBIX

3. ABromarusupoBaHHOE pabouee mecto (APM) ropucra.

4. ABTOMaTU3MPOBAaHHBIE MH(POPMALIMOHHO-IIOUCKOBBIE CUCTEMBI.

5. ABTOMaTH3MpOBaHHBIC HH()OPMAITMOHHO-PACIIO3HAIONINE CUCTEMBI.

6. ABTOMAaTHU3MPOBAaHHBIE MH()POPMAIIMOHHO-CIIPABOYHBIE CUCTEMBI.

7. Bynaymee nHpopMaTH3aUK B pPa3INYHbIX cepax IOPUANIECKON e TeIbHOCTH.

8. BsauMHOe BIMSHUE NPOLECCOB B IOJIUTUKE U PA3BUTHH MH()OPMALMOHHBIX TEXHOJOTHH U
CHUCTEM.

9. 3ammra uHGpOPMAIIMKA B KOMIIBIOTEPHBIX CHCTEMAX.

10. MupopMaiioHHbIe TEXHOIOTUH, IPUMEHSEMBIE B IOPUIUYECKON NESITEILHOCTH.

11. MudopMannoHHbIE TEXHOJIOTHH, IPUMEHSIEMbIE B COIIMAIBHON cdepe.

12. MupopMaiioHHbIE TEXHOIOTUH, IPUMEHSEMBIE B TIPAaBOTBOPUYECKON JAEATEIBHOCTH.
13. KubepripecTymHOCTh U KHOEPIIPECICIOBAHNUE B pEaIbHON M BUPTYAJIbHOM JKU3HHU.

14. KomnbroTepHbIE NPECTYIIIICHUS.
15. CymectBytromue Kiaccupukauu npaBoBoi nHpopmaiuu.

16. TexHuveckoe M IOPUANYECKOE 3HAUCHHE dIIEKTPOHHOM noanucu. cropus Bompoca.

17. DKCnepTHBIE CHCTEMBI B O0JIACTH TPaBa.
5.6. CamocTosiTe/IbHOE N3Y4YeHHE Pa3/1esi0B (TeM) THCHHILINHBI

Ne paznena Bomnpockl, BBIHOCHMBIE Ha CAMOCTOSITEILHOE U3YUCHUE KonnuectBo
(TeMbr) 4acoB
1 Opomronust UT 4
2 ba3el maHHBIX MpaBOBOW WH(OpMAIUN 4
3 OO0u1ast XapaKTEpPUCTHKA MPABOBBIX CHCTEM. 4
4 0O0630p 1 0011as XapaKTEPUCTUKA KOMITBIOTEPHBIX MPOTPAMM, 4

MCIIOJIb3YEMBIX JUIsl HA3HAYEHUS U BBIIUIATHI IEHCUM
5 [IporpamMmbl nepcOHU(HUIMPOBAHHOTO yUeTa 4
6 [Iporpammbl, HUCHONB3yEMbIE B CHCTEME COLMAIBHOM 3alllUThl U 2
MIEHCUOHHOTO CTPAXOBaHUS
Pedepar 10

6. ObPA3OBATEJIBHBIE TEXHOJIOI' MU
OcHosHbie mexnono2uu 00y4eHUs:

— pabora c mpaBoBOM HH(pOpManMe, B TOM 4YHCIE C UCIOJb30BAHUEM COBPEMEHHBIX

KOMITBIOTEPHBIX TEXHOJIOTUH, peCcypcoB ceTu MIHTEepHeET;
— paboTa ¢ TeKCTaMH y4eOHHUKa, JOTOJHUTEIHHON JIMTEPATYPOH;
— paboTa ¢ TabnuIamMu, CXxeMamu;



— BBINIOJTHEHHE TECTOBBIX 3aJJaHUI IO TEMaM;

— ydYacTue B JUCKYCCHSX;

— paboTa ¢ TOKyMEHTaMH.

Hugpopmayuonnvie mexnonoeuu, ucnorv3yemvie npu ocyujeCmsienuy 0o6pazoeamenbHo20 npoyecca
no oucyuniuue:

— cOop, XpaHEHHE, cHCTeMaTHh3anus, o0paboTka M TMpeACcTaBiIcHUE YYeOHOWM U Hay4dHOMH
nHpopManuu;

— 00paboTka pa3nTuyHOro poaa WHGOPMAIMK C MPUMEHEHHEM COBPEMEHHBIX MH(OPMAIMOHHBIX
TEXHOJIOTHI;

—  CaMOCTOSITENIbHBIM TOWCK JIOMOJHUTEILHOTO Y4eOHOrO W HAydyHOTO MaTepuana, ¢
UCIIOJIb30BAHUEM TOWCKOBBIX CHCTEM M CalWTOB ceTu VIHTEepHET, AJIEKTPOHHBIX SHIMKIONEAN u 0a3
JAaHHBIX;

—  HCIONIBb30BaHME 00pa3zoBaTelbHBIX TeXHOJOrHi B pamkax DUOC 11t pacchlIky, NEPEnucKu U
00CYX/ICHHS BO3HUKIINX YIEOHBIX MPOOIIEM.

HNHTepakTHUBHBbIE U AKTHBHBbIE 00pPa30BaTe/IbHbIE TEXHOJIOTHHU, HCIOIb3yeMble B Ay THTOPHBIX
3aHATUIX

Ne Bupn 3ansrus Hcnonbs3yeMble akTUBHBIE U UHTEPAKTUBHBIC Konunuectso
pasnena (JI, 113, C, o0pazoBaTeybHbIE TEXHOJOTUH 4acoB
(TeMbr) JIP)
1 113 PaboTa MaipIMH rpynmnaMu 4
3 JI Jlekuusi-nuckyccust 2
4 JI Jlekuusi-nucKyccust 2
4 13 PaboTa mayipiMu rpynimaMu 4
1,5 JI Jlekuusi-nucKyccust 2
[TpakTHyeckast MOArOTOBKA 00YYaIOLTHXCS
Ne Bun Tema KonnuectBo
paszena | 3aHATUSA 4acoB
(Tembl)
4 JIP 3HAaKOMCTBO € NPOrpaMMOM TMOJATOTOBKM  OTYETHBIX 2
nokymenToB it [IOP «Spu_orb». YcranoBka, HacTpoiika
Y COIIPOBOXACHHUE TPOrPAMMBI.
5 JIP ITporpamma «Spu_orb». Pabota ¢ MakeTaMu NEHCHOHHBIX 2
JeNI; BBOJX CBEIECHUH O TPYJOBOM CTaXe, CpPEIHEM
3apa0OTKe, TPYAOBBIX B3HOCAX; BBIYHUCICHUE OOILETro
TPYJOBOTO CTaXa.
5 JIP IIporpamma «Spu_orby. Coznanue KapTOTEK, 2
IIPENyCMOTPEHHBIX  MPOTrPaMMOM; BBOJ|  JIaHHBIX,
MOJIyYeHHEe pe3yJbTaToOB, Ha3HAYCHHE MOCOOMN Ha JeTei
1o 16 et u ap.
5 JIP IIporpamMma «Spu_orb». BBon u o0paboTka 2
WHIVBUAYAIbHBIX CBEICHUH 3aCTPaXOBAHHBIX JIMII.

7. OHEHOYHBIE CPEJCTBA JJIsd TEKYHIEIO KOHTPOJISI YCIIEBAEMOCTMN,
INPOMEXYTOYHOM ATTECTAIIMM MO MTOI'AM OCBOEHHUA JUCHUILUIMHBI U
YYEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSTEJBHOM PABOTHBI
CTYAEHTOB

Jis atrecTanMd OOy4arOIIMXCSl Ha COOTBETCTBHE HX IEPCOHAIBHBIX JIOCTHIKEHUH IOITAIHBIM
tpeboBanusm OOII no cneunansuoctu CI1O 40.02.01 IIpaBo u opranu3anus COIMAILHOIO 00ECTIEYeHUs
(6a30Bast MOATOTOBKA) CO3AI0OTCS (POH/IBI OLIEHOYHBIX CPENICTB.



TunosBble J1adopaTopHbie padoOThI

PABOTA CO CIPABOYHO-UH®OPMALMOHHON MPABOBOM CHUCTEMOM
«KOHCVYJIBTAHT IITKOC»

Llenv pabomul: IpHOOpPETEHHE MPAKTUYECKUX HABBIKOB PadOTHI ¢ HMH(OPMAIIMOHHON MPaBOBOM
cucrtemoit «KoncynprantlLirocy.

IIporpamma paéoTsbl

1. 3amycTuTh C pabodero croja cpaBoYHO-MPaBoBYIO cucTeMy «KoHcymnbTanT [Lmrocy.

2. O3HaKOMHUTBECS CO CTPYKTYpoH H BO3MOXHOCTAMU CTapTOBOro OKHa HH(POPMALUOHHO-
cripaBouHOM cuctembl «Koncymnbprant [Lmrocy.

3. Boiitu u3 CraproBoro okHa B pexuM «OO030pbl 3aKOHOAATENbCTBAY. IIpocMoTpeTs BCIO
nHpopMmanuio B pasaene: [IpaBoBeie HOBocTH/ CriennaiibHBIN BhITyCK. BepHyThest B CTapToBoe okHO. [1o
ccouike «HoBbI€ TOKYMEHTB» OTKPBITh CHUCKHU JIOKYMEHTOB, BKJIOUEHHBIX B CHUCTEMY 3a MOCIETHUN
MeCHIL.

4. N3 CrapToBOro OKHa MepelTH B pasfen «3aKOHOJAATeNbCTBO». O3HAKOMHUTBCS C OOIIMM
MMOCTPOCHUEM CIPaBOYHO-UH(MOpMaAIMOHHOW TipaBoBoil cucteMbl «Koncynbrant Ilmrocy. Ckoibko
pa3aesoB CyLIECTBYET B JaHHOU cucteme?

5. V3y4uTh MOOYEPEIHO BCE MOAMYHKTHI OCHOBHOT'O MEHIO CUCTEMBI. 3aiiTh B «KapTouky mouckay,
paccMOTPETH BCE €€ PJIEMEHTHI.

6. 3aiitm B pexuMm [IpaBoBoro HaBuratopa. M3ydnTh: 0COOCHHOCTH MOMCKa WH(POpPMAIUUA TIO
KOHKPETHOMY IPAaBOBOMY BOIIPOCY; ABYXYPOBHEBYIO CTPYKTYPY CJIOBAps; KIIOUEBbIC MOHITHS U TPYMIIbI
KJIFOUEBBIX TOHATHI; pa3IMyHbIE BUIbI COPTUPOBKH cniucka. Boiiitn u3 [IpaBoBoro HaBurartopa.

7. HaliTu HOpMaTUBHO-IIPABOBBIE TOKYMEHTHI, UCIIOJIb3Ysl PAa3jIM4HbIC BUIbI IIOMCKA. BBINIOJIHUTH
NENCTBHUS, YKa3aHHBIE B CIIETYIOIIEM CIIUCKE:

| Haiinure ®enepanbubiii 3akoH oT 27.07.2006 Ne 149-03 «O6 undpopmanuu, HHPOPMALMOHHBIX
TEXHOJIOTUSX M O 3aimurte uHpopmauuny». Haiinure cTarhbio, NOCBSIIEHHYIO OTPAHHYEHHOMY JTOCTYIY K
uHpopmanuu, u coxpanure e€ B MS Word.

'] Halinute rnaBy B YcraBe ropoaa CtaBpomnodis, B KOTOPO TOBOPUTCA O cTaTyce ropoaa. Kakoi
3aKOH ompenenser craryc ropona HoBouepkaccka m ero rpanullbl? CKOJBKO peAakiuil JOKyMEHTa
CyIIECTBYET?

"1 Haiinute I'paxknaHckuil mnpoueccyalbHblii Koaekc. BpiOepure ueTsipe Hambosiee YacTo
ucnonb3yemple Bamu cratebu u chemaiite 3aknaakud. K AByM U3 3aKiIaoK HamMUIIUTe HEOOIBIIHE
KOMMEHTapUH.

'] Haiinurte IloctanoBnenue [IpaBurensctBa PO ot 28.02.1996 Ne 226 «O rocy1apCTBEHHOM y4eTe
U peructpanuu 60a3 u 0aHKOB JaHHBIX». | 1e mepBoHavaIbHO ObLT OITyOIMKOBAH 3TOT JOKYMEHT?

'] HeoOxomuMmo y3HaTh TOPSAIOK pacyeTra OIUIaThl Tpyda aaBokaToB. Haliaute mnocnenHuii
JOKYMEHT 110 3TOMY Borpocy. UTo 03Ha4aroT 3HauKM Ha NOJIAX JOKyMeHTa?

'] Haitnure OmaHk Tpy30BOil TamokeHHOU nekiaparuu. [lepeBenute ero B Excel, 3anomnure u
COXPAaHUTE B BUJIE OTACIBHOTO TOKyMEHTA.

"l Cchopmupyiite CHUCOK TOKYMEHTOB O BO3MOXKHOCTH PAaOOTHI COTPYIHHUKOB B HOYHOE BpPEMS.
[Touck nH(pOpMAIIMK TPOBOAUTE MO BCEM pasjiesiaM CIPaBOYHOM MpaBoBOi cucteMbl. Co3naiite mamky
«PaboTa cOTpyAHHMKOB» M COXpaHUTE B Hee TOJbKO T€ JOKYMEHTBI, KOTOpPbIE HAXOASTCS B pasfelie
«KomMeHTapuu 3aKOHOJaTENbCTBAY.

"l Cdhopmupyiite CHUCOK JOKYMEHTOB IO HOPMaM BO3MEILIEHUS KOMaHIMPOBOUHBIX PAacXo/0B
COTPYJIHHUKOB U COXPaHUTE BCe NOKyMEHTHI B nanky «Hopmsl pacxonoy». Ilonck npoBoaute no pasneny
«3akononatenbcTBO / Bepcus [Tpod»

'] M3yunte ChopaBKy MO JOKYMEHTY. Bpinmuiiute npaBuiibHbIE Ha3BaHUS U BCE HM3MEHEHUS
denepanbHOTO 3aKOHAa 00 MH(pOpManuu, 00 00pa3oBaHUH, O TIEPCOHATBHBIX JaHHBIX, 00 YTBEPKICHUU
®I'OC no Bame#t cnenuaibHOCTH.

8. Brrittu u3 cucremsl «KoHcynbranT [lmocy.

KoHTposibHBIE BOTIPOCHI

1. KakoBa ctpykrypa Equnoro nadopmarmonsoro maccuBa cucteMbl Koncynbrant [Lmroc?
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2. Uto Takoe nHpOpMaIMOHHBIN OaHK?
3. KakoBbl 0COOCHHOCTH MOUCKA HHPOPMAITUH 0 KOHKPETHOMY ITPABOBOMY BOTIPOCY?
4. Kak HallTW CIUCKU JOKYMEHTOB, BKJIIFOYEHHBIX B CUCTEMY 3a MOCIEAHUNA MecsI?

TunoBble 3a1aHNs NI IPAKTHYECKUX padoT

Pa6ota ¢ nndopmanmonno-npaBoBoii cucremorr «3AKOHOIATEJIBCTBO POCCHUN»: nepexon
Ha CTPAaHHUIly OPHIMATBHOTO OMYOJIMKOBAaHHS ITPABOBBIX IOKYMEHTOB, TTOMCK MH(POPMALIUH T10 3a1pocCy.

1. Haiitu Texct ®@enepanpHoro 3akona «O06 odpa3zoBanuu B Poccuiickoit deneparum»

2. Haiitu crarbto 1153 I'paxknanckoro koaekca Poccuiickoit @denepanun

3. Haiigutre nHQoOpManuio M BBIACHUTE, YCTAHOBIIEHBI JIN OIpAaHMYEHMs Ha pasMmep IUIaThl 3a
NPOXKUBAaHUE B OOLICKUTHUHM JJIs1 CTYACHTOB BY30B. YKa)XHT€ IJOKYMEHT, CTaThbio, JaTy U HOMEp
COOTBETCTBYIOILErO JOKYMEHTA.

4. Haiinure mH(OpMAIIMIO U OTBETHTE HA BOIPOC: MOXHO JIM 3aBUTh COLUAIBHBIA BBIUET I10
pacxojam Ha 00y4eHHe B aBTOILKOIIE?

5. Haiinute nH(OpMaIuio U BBIICHUTE: YBOJIBHSACH, TpakaanuH H. He odopmMui 06X0HOH JHCT.
O06s3an 11 paboToAaTeNb BhIATh €EMY TPYAOBYIO KHUXKKY B JICHb YBOJIBHEHHS? APTyMEHTUPYUTE

6. Heo6xonumo Haiitu [Toctanonenue IlpaButenscrBa P®, n3nannoe B aBrycre 2020, cBs3aHHOE
C y4acTHBIIMMUCS B PoccuM JIECHBIMU IOKapaMH. Y KaXUTE JaTy U HOMEp TOKyMEHTA

7. HaiimuTe U yTOYHUTE ATy BCTyIUIeHUs B cuity DexepanbHoro 3akoHa «O BOJOCHA0XKEHUH U
BOJOOTBEICHUN». Y KaXKUTE 1aTy U HOMEP JOKYMEHTa

8. Haiinute ctarpio 13 3akoHa «O momumum», a Takxke MH(GOPMAIUIO O MPOBEACHUU JOCMOTpPA
COTPYJHUKAMH NOJUIUH. Y KAKUTE NAaTy U HOMEP AJOKYMEHTa

Bce oTBeTHI COXpaHHUTh B TEKCTOBOM JIOKyMeHTE (amuiusi.doc B marnke rpymibl.

TunoBble NpaKTH4YeCKUE 3aJaHNUS JJIsl CAMOCTOSTEILHOI PadoThI
1.Pewuume cumyayuouuyro saoayy. Bam Ha 3J€KTPOHHYIO TOYTY MPUILIO MHCHbMO OT CHEHATUCTa
OTJIeNIa KaJAPOB C MPOCHOO BHICIATh CKAH-KOMHUIO CBOETO YAOCTOBEPEHHUS O MOBBIMICHUU KBATH(DHUKAIIHH,
KoTopoe Bbl nmpoxoannau BMecTe cO CBOUMHU KOJUIEraMHU U COOOUIUTH KOJUIEraM, 4To Obl OHM CHENaiH TO
xe camoe. O BBINOJIHEHUU TOPYUYEHUS] MOCTaBUTh B M3BECTHOCTh aBTOpa nucbMa. Kakue Bamm
NEeNCTBUS?
2.B undpopmannoHHo-cripaBouHoil cucreme «KoHcynbTanT mmoc» Haiiaure OenepanbHblil 3aKoH No 18-
@3. CocTaBbTe aHAIMTUYECKYIO CIIPABKY 00 3TOM 3aKOHE: MOJHOE U TOYHOE Ha3BaHUE, KaKHe U3MEHEHUS
OBLTH BHECEHBI B 3aKOH H KOT/Ia.
3.Pewiume cumyayuonnyto 3aoauy. PykoBogutens otnena mpoBepuil «OTder», KOTOPBIH MOATOTOBIICH
COTpyAHUKAaMH OTaena M cBepctaH Bamu. IIpu mpoBepke BBISBICHO, YTO HEBEPHO BBICTaBJICHBI MOJIS
JNOKYMEHTa, HCIOJb30BaH MENKUl MmpuUpT B OoPOpMICHHM TaOIHIl, MEXIYCTPOUHBIH HHTEpBal Ha
HEKOTOPBIX CTpaHUIAX OTJIMWYAETCS OT OCHOBHOTO TeKcTa. Bmecte ¢ oruerom Bam Bblganu HOBBIM
JIOKaJBHBIN aKT, coAeprKaiuil mpasuiaa opopmiieHus otdyeToB. Kak Bel Oynere ucnpaBisTh JOMYIIEHHbBIE
ommOku? Kakue Mepsl Bbl MOMKHBI TPUHSATH, YTOOBI BIPEIb HE NOMYCKATh MOJOOHBIX HAPYIICHUH B
pabore?
4 Wsyyenne  EJUHOUW  TOCYIAPCTBEHHONM  MH®OPMALIMOHHOM  CUCTEMBI
COLUAJIBHOI'O OBECIIEYEHUSA http://egisso.ru/#/

HuddepenunpoBanublii  3auer 1o  gucuumuinHe  «MHopmanmMoHHBIE — TEXHONOTMH B
npoeccCHOHATEHOM IeATEHPHOCTHY BKIIIOYAET B ceOs: cobeceoBaHMe MPEToJaBaTelis CO CTyACHTaMU 0
KOHTPOJIBbHBIM BOMPOCAM U3 MEPEUHs U CUTYallMOHHOM 3aaue.

I[MPUMEP 3AJJAHWA AJIAA JUOPEPEHIIMPOBAHHOI'O 3AHYETA

KoHTpoJibHbIE BOPOCHI:
1. CripaBouHbIe ITpaBoBbIe ccTeMbl. Ha3HaueHue, OCHOBHbIE (DYHKITH, BO3SMOXHOCTH.
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CuryanuoHHas 3aj1aya:

Ucnonw3ys Buasl moucka u obpadbotku mHbopmaruu B CIIC «Koncynerant Ilmrocy, pemmTh
CUTYAIIMOHHYIO 3a7a4y (YKaXXUTE OTBET, BUJI IOMCKA, PEKBU3UTHI UICXOJHOTO HOPMATHUBHOTO JIOKYMEHTA):

Texcm 3a0auu:

PaboTHUK, SBISAIOMMNACS CTYIEHTOM BYy3a, NPEAYNPEXKIECH O TMPEACTOSIIeM YBOIBHEHUU TIO
COKpalIeHHIO IITaTa. BeIsICHUTE, UMEET JIM OH MPEUMYIIIECTBEHHOE MPaBO OCTaThCcs Ha padore. 3BecTHO,
YTO JAHHBIN BOIIPOC perynupyercs TpyaoBeiM kogekcom PO.

[lepeueHb TUMOBBIX 3alaHUi JJIsl BBIMOJHEHUS KOHTPOJIBHOW pabOThHI, TpeOOBaHUS K MPOIEAYpE
MIPOBE/ICHUSI M OIICHUBAHUS ONPEACISIOTCS (POHIOM OIICHOYHBIX CPENCTB MO JUCHUILTUHE (TyHKT 4.1.
(hOH/1a OIICHOYHBIX CPEJICTB).

KpuTtepnu u mkana oueHKH NPOMe:KYTOUHOM aTTecTauuu (IuddepeHIIMPOBaHHbINA 3a4eT)

OrneHka «0TJIMYHO» BBICTABIISETCS €CIIH:

— CTYJIEHT I'TyOOKO M BCECTOPOHHE YCBOWJ IPOrPaMMHBIN MaTepuall;

— YBEpEHHO, JIOTUYHO, NIOCIIEN0BATEIBHO U TPAMOTHO €r0 U3JIaraeT;

— Onupaschb Ha 3HaHMS OCHOBHOM M JIONOJHUTEIBHOM JMTEpaTypbl, TECHO IPHUBSA3BIBAET
YCBOEHHBIE MOHATHS U TIOJI0KEHUS C IPAKTUUECKON peanu3alnueil 1 peliecHueM CUTyallMOHHOH 3a/1a4H;

— JIeNaeT BBIBOJBI M 000OIIEHMSI, YMENI0 UX apryMEHTHUPYET;

— CcBOOOJIHO BJIa/IeeT MOHITUNHHBIM aMapaToM.

O1neHka «X0pouo» BbICTABIISIETCS €CIIH:

— CTYJAEHT TBEPAO YCBOWJ IPOrpaMMHBIA MaTepuall, IpaMOTHO U, IO CYILIECTBY, M3J1araeT €ro,
OINUPAsACh HAa 3HAHUS OCHOBHOMH JIUTEpaTyphl;

— He JIOIYCKaeT CYIECTBEHHBIX HETOUHOCTEH;

— YBS3bIBAET YCBOCHHBbIE 3HAHUS, MOHATUSA M IOJIOKEHHsS C IPAaKTUYECKOH peanu3anuedl u
peLIeHNEM CUTYallMOHHOM 3a/1a4H;

— JIeJaeT BBIBOJABI M 0000IICHUS, apTyMEHTUPYET UX;

— BJAJEeT NOHATUNHHBIM almapaToM.

OneHka «yA0BJIETBOPUTEJIBbHO» BBICTABIISAETCS €CIINU:

— CTYZAEHT YCBOWJ TOJIBKO OCHOBHOM NpOTrpaMMHBIA MaTepuai, M0 CYyIIECTBY, M3JIaraeT €ro,
OIMPAsACh Ha 3HAHUS TOJIBKO OCHOBHOH JIUTEPATypHI;

— JIOIIyCKaeT HECYIECTBEHHbIE OIINOKU U HETOYHOCTH;

— HUCHBITBIBACT 3aTPyJHEHUS B MPAKTUUYECKOM NPUMEHEHMM 3HAHWM, MOHATHHA, YMEHHH U
HABBIKOB /ISl PEIICHUS] CUTYallMOHHOM 3a/1auu;

— 3arpyaHsercs B pOpMyJIHPOBAHUH BBHIBOJIOB U 0000IIEHUH, €100 UX apryMEHTHPYET;

— YaCTUYHO BJIa/I€ET MOHATUHHBIM alapaToM.

OneHka «Hey10BJIeTBOPUTEIbHO» BBICTABIIAETCS €CIIH:

— CTYJAEHT HE YCBOWJI 3HAUUTEIBHON YaCcTH POrpaMMHOI0 MaTepHaa;

— JIONyCKaeT CYUIECTBEHHbIC OMIMOKM M HETOYHOCTH B NPAKTUYECKOM IPUMEHEHUHW 3HAHHIA,
TOHSTUH, YMEHU 1 HABBIKOB JIJIS PEIICHUS CUTYallUOHHOW 3aJ1a4u;

— HUCHBITBIBAET TPYJHOCTH B IPAKTUYECKOM IPUMEHEHUU 3HAHUM;

— He (QopMyIHMpyeT BBIBOJAOB M O0OOLIEHMH, HE MOXXET apryMEHTHPOBaTb CBOM MBICIH U
BBIBOJIBI;

— He BJIJICET MOHATHIHBIM annapaToM.

8. VYUEBHO-METOJUYECKOE ¥  UH®OPMAILIMOHHOE  OBECHEYEHHUE
JUCIATLITAHBI

8.1. OcHoBHas JuTEpaTypa

11



1.T'acymona, C. E. MuadopmarimoHHbIe TEXHOJIOTUN B COIMAIIBHON cdepe: YUCOHUK U MPAKTUKYM

s cpenHero mnpodeccuoHanbHoro obpasosanuss / C. E. TacymoBa. — 6-¢ m3a. — Mockaa:
WznarensctBo Opaiit, 2022. — 284 c. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-
13236-6. — Tekct: anekrponHbld // OOpasoBarenbHas 1iargopma FOpait [caiit]. — URL:

https://urait.ru/bcode/496139

2.MHpopManmoHHbIe TEXHOJIOTUH B IOPUAMYECKON NEATENbHOCTH: YYEOHMK M MPAKTUKYM IS
cpennero mpodeccuonanbHoro obpasoBanus/ T. M. bensieBa, A.T. Kymunos, H. B. [lanesHoBa,
C.T. YybOykona ; orBerctBeHHbli penaktop C.I'. UyOykoBa. — 3-e u3n., mepepal. u gomn. — MockBa:
WznarensctBo IOpaiit, 2022. — 314 c. — (IIpodeccunonanbroe obOpazoanue). — ISBN 978-5-534-
00565-3. — Tekcr: osnektponHslid // OOpasoBarenbHas 1uargpopma IFOpaiit [caiit]. — URL:
https://urait.ru/bcode/489876.

8.2. JlomosHMTeNbHAA JUTEPATypa
1. Cogeros, b. SI. UndopmanoHHbIE TEXHOJIOTUH: YUEOHUK Ul CPEAHEr0 MPo(ecCHOHATBHOTO

obpaszoBanmsi/ b. . CoseroB, B. B. llexanoBckuii. — 7-¢ wu3a., mnepepad. u gom. — Mocksa:
WznarensctBo HOpaiit, 2022. — 327 c.— (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-
06399-8. — Tekct: nanextponHwid // OOpazoBarenpHas tuiatrpopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/489604.

2. Nadopmanonaple TeXHONOTUU B 2 T. Tom 1 : yueOHUK s cpeaHero mpodeccHOHaIbHOTO
obpazoBanus / B. B. Tpodumos, O. I1. Unsuna, B. 1. KUSEB, E. B. Tpodumosa ; nox penakiueii B. B.
TpodumoBa. — Mocka: M3gatensctBo FOpaiit, 2022. — 238 ¢. — (IIpodeccnonanpHoe oOpa3oBaHue).
— ISBN 978-5-534-03964-1. — Texkcr: anekTponHbIi / Obpa3zoBatenbHas miaatdopma FOpaiiT [caiit].
— URL: https://urait.ru/bcode/490102

3. Muadopmarmonnsie TexHonoruu B 2 1. Tom 2 : yyeOHUK JUIsl CpeaHEro npodeccCHoHaIbHOTO
obpazoBanus / B. B. Tpodumog, O. I1. Unsuna, B. 1. KUSEB, E. B. Tpodumosa ; mox penaknueii B. B.
TpodumoBa. — Mocksa: UznarensctBo HOpaiit, 2022. — 390 c¢. — (IIpodeccuonansuoe o6pazoBaHue).
— ISBN 978-5-534-03966-5. — Tekct: anekTpoHHbId // OOpa3oBatenbHas miatdopma FOpaiT [cait].
— URL: https://urait.ru/bcode/490103

4. NadopmManMoHHbIE TEXHOJOTHH B FOPUIMYECKOW JEATEIFHOCTU: YYEOHHK Ui CPEIHEro
npodeccuonansHoro oopazosanus / I1. V. Kysnenos [u ap.]; mox obmeit penakuueii I1. V. Ky3uerona.
— 3-e u3n., nmepepad. u gon. — Mocksa: M3natenscTBo FOpaiit, 2022. — 325 c. — (IlpodeccnonansHoe
obpazoBanue). — ISBN 978-5-534-06989-1. — TekcT: anexktpoHHbli // OOpa3oBaTenbHas miatdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/494297.

Ilepuoauyeckue u3TaHus:
1. Ilpuxnannas uHpOpMaTHKa [DneKTpOHHBII pecypc]. — Pexum JOCTYyIIA:
http://www.iprbookshop.ru/11770.html - 3BC «IPRbooks»
2. IT Expert [DnexTpoHHBIi pecypc]. — Pexxum noctyna: http://www.iprbookshop.ru/38869.html -
OBC «IPRbooks»
3. Windows IT Pro/RE [D7eKTpOHHBIH pecypc]. — Pexum JIOCTYyTIA!
http://www.iprbookshop.ru/76367.html - 3BC «IPRbooks»

8.3. [IporpammHoe oGecnieyenue

1.  MS Office,
2. Microsoft Windows,
3.  Ilpuknannas nporpamma "Spu orb".

8.4. ba3pl 1aHHBIX, HHPOPMANMOHHO-CIIPABOYHbIE H MOMCKOBBIE cHUCTeMBbI, UHTepHET-pecypcChl
ba3zvl 0annvix (npogheccuonanvuvle 6azvl 0anHvIX)
— TocynmapcrBeHHas aBTOMAaTU3UPOBAHHAs cucrema PO «IIpaBocynue» -
https://bsr.sudrf.ru/bigs/portal.htmll
—baza nanubix BeO-TexHOIOTHH — http://Www.php.su
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—baza gannubix IT cnenmanmucra— Pexxum noctyma: http://info-comp.ru/

HUngpopmayuonno-cnpasounvie cucmemvl

—CnpaBouno-nipaBoBas cucteMa «Koncynbrantllimrocy —http://www.consultant.ru/

—1C: bubnuoreka — https://www.sksi.ru/environment/eor/library/

Tlouckogvie cucmemvi

—https://www.yandex.ru/

—https://www.rambler.ru/

—https://google.com/

—https://www.yahoo.com/

DnexmpoHuvie 0bpazosamenbHvle pecypcyl

—Kopmnopamust Maiikpocodt B chepe obpazoBaHusi [DNeKTpoHHBIH pecypc]— Pexxum moctyma:
https://www.microsoft.com/ru-ru/education/default.aspx

—Hayunas anekrponnas 6ubnmoreka «Kubepnenunkay — Pexxum nocryma: http://cyberleninka.ru/

—HanuonaneHbIil OTKpBITHIN YHUBepcuTeT UHTYNT— PesxuMm nocryna: http://www.intuit.ru/

—DJIeKTpOHHAs OnbIMoTeYHAs cucrema «IPRbooks»— Pexum JIOCTYTIA:
http://www.iprbookshop.ru/

—DnekTponHas 6ubanorednas cucrema «lOPAVT»— Pesxum mocryma: https://urait.ru /

—DJeKTpoHHas O6ubnmoreynas cucrema «CKCH» — Pexum J0CTyMa:
https://www.sksi.ru/environment/ebs/1363/

—Ilencuonnsiit @oun Poccun - Pexum nocryna www.pfrf.ru/

— Enunas komnekius nudpoBbix 00pa3oBaTeNbHBIX pecypcoB - http://school-collection.edu.ru/

—DnexkTpoHHas 6ubnmoreka «Bcee yueOnukm» - http:// www.vse-ychebniki.ru/

—ITopTan oTKpHITHIX HaHHBIX — https://data.gov.ru/

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIHUIIJIMHbI

Peanmuzanuss  paboyeid  mporpamMmbl — JUCHMIUIMHBIL  «HQOpMalMOHHBIE  TEXHOJOTHH B
poeCCUOHATBHON JIEATETLHOCTHY TPEOYET:

- IUISl TIPOBEACHUS 3aHATHI JIEKIIMOHHOTO THUTIA - ayJAUTOPUsI, 000PYJOBaHHAS MYJIbTUMEIUHHBIMU
cpenctBamu oOy4eHwus: mpoekTopom, 1K, sxpanom, 10ckoi;

- ISl IPOBENICHUS TAOOPATOPHBIX 3aHATUHN U 3aHITHI CEMHHAPCKOTO TUIIA - KOMIIBIOTEPHBIN KIIacC
C MPEeAYyCTaHOBIIEHHBIM NIPOTrPAMMHBIM OO€CIieYeHHEeM, YKa3aHHBIM B I1.8.3.

- JUIsl IPOBEJICHUS MPOMEXKYTOUHON aTTECTAllMU - KOMIIBIOTEPHBIM KJIacC C MpPeayCTaHOBJICHHBIM
MIpOrpaMMHBIM OOecCIiedYeHneM, yKa3aHHBIM B 11.8.3.

- JUISL CaMOCTOSITENIbHOW paboThl — OWMONMOTEKa, YWUTAIBHBIA 3al1 C BBIXOJIOM B HHTEPHET,
MOMEIIIEHUE JJIsi CaMOCTOSITeNIbHOM paboThl € BO3MOXKHOCTBHIO MOJKIIOUEHUS K WHGOPMAIMOHHO-
KOMMYHHKAIMOHHON ceTu «MHTepHeT» W oOecreueHrueM JOCTymna B JJIEKTPOHHYIO WH(GOPMAIMOHHO-
o0pa3oBaTenbHYIO Cpeay.

10. OCOBEHHOCTH OCBOEHMA JUCHUIIJIMHBI JIMOAMHU C OT'PAHUYEHHbBIMH
BO3MOKHOCTAMMU 3/10POBbSA

OOyyaromumMcs ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 3JJ0POBBSI IPEIOCTABISAIOTCS CIielHaIbHbIe
y4eOHMKH, y4yeOHble NOCOOMS M IHJIAKTUYECKHUE MaTepualbl, CHEIHMaJIbHbIE TEXHUYECKHE CpPEeACTBa
oOydeHHUs: KOJUJIEKTUBHOTO M HWHIMBUAYAIbHOTO TIOJB30BAaHUSA, YCIYI'M acCUCTeHTa (ThIOTOpa),
OKa3bIBAIOUIETO  OOYYaroIIMMCS  HEOOXOAMMYIO  TEXHHYECKYI0 IOMOIb, a TaKXke YCIyrd
CYpAONEPEBOTUUKOB U THGIOCYpAONEepeBOUUKOB. Opranuzanus oOecneurBaeT MeYaTHbIMU U/WIH
AJIEKTPOHHBIMU 00pa30BaTENbHBIMU pecypcaMd B (OpMax, aJalTHPOBAHHBIX K OrPAaHHUYCHHSIM HX
310POBBSI.

OcBoeHMe IUCHUIUIMHBI OOY4YaIOUIMMHUCSA C OTPAaHMUYCHHBIMM BO3MOKHOCTSIMHM 3/10pPOBbSI MOXKET
OBITh OPraHU30BAaHO COBMECTHO C JPYTUMH 00YYAIOLUMHUCS, a TAKXKE B OTJCIBHBIX IpyIIax.

OcBoeHMe JUCHMIUIMHBI OOy4YarOIIMMUCS C OrPAHUYEHHBIMH BO3MOXHOCTSIMH  3JJ0POBbS
OCYWIECTBIISICTCS C Y4YeTOM OCOOEHHOCTEH  NCHUXO(PU3MUYECKOTO  pa3BUTHUS, HWHIWBUAYAIbHBIX
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BO3MOKHOCTEH U COCTOSIHUS 30POBBSI.

B mensx MOCTymHOCTH TMOJIyd4eHHUs BBICHIEro OOpa3oBaHHs IO 00pa3oBaTeNbHON mporpamme
JIMIIAMU C OTPAaHUYEHHBIMHU BO3MOYKHOCTSIMH 3/10pOBbsI IPH OCBOEHUM JTUCLUIUIMHBI 00€CIIeUnBaCTC:

1) st U1 ¢ OTpaHUYEHHBIMU BO3MOYKHOCTSIMHU 37I0POBbS IO 3PEHHUIO:

— NIPUCYTCTBHUE THIOTOPA, OKA3bIBAIOIIUI CTYAECHTY HEOOXOAUMYIO TEXHUUECKYIO TIOMOIIb C Y4ETOM
MHIMBUYaIbHBIX OCOOEHHOCTEH (IOMoraer 3aHsATh paboyee MeCTO, MEPeIBUraThCs, MPOYUTATh U
oopMuUTh 3a1aHUE, B TOM YHUCIIE, 3AUChHIBAsl O] AUKTOBKY),

— IMUCbMEHHBIC 33/IaHUS, a TaKKe HHCTPYKLUUU O TMOPSAJKE HUX BBIMOJIHEHUS O(GOPMISIOTCS
YBEJIMYEHHBIM HIPUPTOM,

— crieruagbHble Y4eOHUKH, Y4eOHbIe TTOCOOUS M TUAAKTUYECKUE MaTepHalbl (MMEIOIe KPYITHbIH
mpudT WK ayauodaiiis),

— UH/IMBUTyaJIbHOE paBHOMEpPHOE ocBelleHne He meHee 300 mrokc,

—Ip1 HEOOXOAMMOCTU CTYAEHTY AJIs BBINOJHEHUS 3aJaHus NPEAOCTABISAETCS YyBEIUYMBAIOLIEe
YCTPOMCTBO;

2) A7 UL ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3[J0OPOBbS IO CIIyXY:

— IPUCYTCTBHE AaCCUCTEHTA, OKAa3bIBAIOLIUI CTYACHTY HEOOXOIUMYIO TEXHHYECKYIO IMOMOIIb C
Y4€TOM MHAMBUIYAIbHBIX OCOOCHHOCTEH (IOMOraeT 3aHATh pabdouee MeCTO, IepeIBUraThCs, IPOUYUTATh
1 0(hOpMUTH 3a/1aHUE, B TOM YHUCIIC, 3aIMChIBAs 101 AUKTOBKY),

— obecrieunBaeTcsl HaIM4YKMe 3BYKOYCHIIMBAIOLIEH anmapaTypbl KOJUIEKTUBHOIO IOJb30BAHUS, NPH
HE00X0IMMOCTH 00ydaroeMycst MpeAoCTaBIsAeTCs 3BYKOYCHIIMBAIONIAsl anmaparypa WHIUBHYaIbHOTO
I10JIb30BaHMS;

— obecreunBaeTCs HaAJIEKAUTMMU 3BYKOBBIMU CPEICTBAMH BOCIIPOM3BEACHUS HH(OpMaIuy;

3) i1 UL ¢ OrPaHUYEHHBIMH BO3MOYKHOCTSIMHM 3/10pOBBSl, MMEIOUIMX HApYLIEHHUsS OIOPHO-
JBUTaTeILHOTO anrapara:

— NMCbMEHHBIE 3aJJaHHs BBIIOJHIIOTCS Ha KOMIBIOTEPE CO CHELHATU3UPOBAaHHBIM MPOIPaMMHBIM
o0ecreyeHneM WM HaJUKTOBBIBAIOTCS THIOTOPY;

— 110 JKeJIaHUI0 00YYaroILEerocs 3a/laHusi MOTYT BBINOJIHATBLCS B YCTHOM (opme.

[IporpamMa cocTaBieHa B COOTBETCTBUM ¢ TpeOoBaHuAMU (DenepanbHOr0 IroCyJapCTBEHHOIO
obpazoBarenbHoro cragaapra CIIO no cnennansHoct 40.02.01 TlpaBo u opranuzanusi conuaibHoe oOecreueHe
(6a30Bas MOATOTOBKA).

14



Jonoanenus U u3MeHeHHs K paboueil nporpamme
«HHpopMaLIHOHHbIE TeXHOJOMHH B NPodecCHOHANLHOI JAeATeIbHOCTH»
cneunanbHocTh 40.02.01 Ipaso wojp allHA COLHAIbLHOrO obecnevyeHus

,ft{mzm‘:m N

| =5 rexsonorpit’

JsxH [ A/) K.B.MrHarenko
/58D »as 2024 .

534

B pabouyio nporpamMmy BHOCATCS CIEAYIOIINE Hsmeﬁeﬁmm;ﬁ% «Y4ebHo-MeTONHYECKOE U HH(OPMALMOHHOE 0BeceueHHey:

8.1. OcHoBHas auTepaTypa

1.I'aspunos, M. B. Vinopmatuka B MHQOPMALMOHHEIE TEXHOMOIHH : y4eGHHUK Wid cpeaHero npodecCHOHAILHOrO
obpasosanus / M. B. 'aspuiios, B. A. KinumoB. — 5-e u3n., mepepal. u gon. — Mocksa : H3narensctso FOpaiit, 2024. —
355 ¢. — (IlpodeccuonansHoe obpasosanue). — ISBN 978-5-534-15930-1. — TekcT : anektponHsiii / O6pa3zopaTenbHas
niaatdopma FOpaiir [caiit]. — URL: https:/urait.ru/beode/536598

2.MndopMaLMoHHBIE TEXHONOTHH B FOPUAMYECKON MEATENTBHOCTH : Y4eOHHK [ CPENHEr0 HpOeCcCHOHATLHOTO
obpasosanus / I1. V. Kysuenos [u np.] ; nox obuweii penakuueii I1. V. Kysneuosa. — 4-e u3z., nepepab. u non. — Mocksa :
WUspareasctso FOpaiit, 2024. — 436 c. — (ITpodeccronansHoe obpaszoanue). — ISBN 978-5-534-18194-4. — Teker :
3NeKTPOHHBIH // Obpa3soBatenbHas riaropma KOpaiit [caitt]. — URL: hitps://urait.ru/beode/54108 ]

3.MHdopMalMOHHbIE TEXHONOTHH B IOPHUIWYECKOW HEATEeNBHOCTH : Y4eOHMK W MPAaKTUKYM [ CPeJHEero
npoeccuonanbHoro obpaszosanus / T. M. Bensepa, A.T.Kyanuxoe, H. B.IlanssHoBa, C.T.UYyOykoBa; OTBeTCTBEHHBIF
penaktop C. I Uybykosa.— 3-¢ wu3m., mepepald. u gom.— Mocksa: MHspmarensctBo Hpaiir, 2024, — 314c¢. —

8.2. lonoaHuTeILHAS JHTEPATYPa

1. Cosemos, b. 5. UH®OpMaLMOHHbIE TEXHONOTHH : y4eGHMK ITA CPeIHEro MpOeCCHOHATBHOTO obpa3zoBanus /
b. 51. Coeeros, B. B. LlexaHoBckuit. — 7-e u3n., mepepab. u mom. — Mocksa : U3anatensctso Opaiit, 2024. — 327 ¢. —
(ITpodpeccnonansroe obpasopanie). — ISBN 978-5-534-06399-8. — Tekcr : anekTpounslii // OGpasoparensHas nnatdopma
FOpaiit [caiit]. — URL: https://urait.ru/beode/5363599

Bufansmunsange
senrp emspnelu
COUBBILROTS BUOTH

CHBE

8.3. [Iporpammuoe obecnedyeHue
Microsoft Windows

Microsoft Office unu Sumexc 360
Koncyasrant-ITmoc

Google Chrome unn SIHaekc.Bpaysep

8.4. Basbl JaHHBIX, HHOOPMALMOHHO-CIPABOYHBIE H MOHCKOBbIE CHCTEMBI, HHuTepHeT-pecypchl

l'ocynaperBennas apTomaTH3HpoOBanHas cuctema P® «IIpaocyauey - hitps://sudrf.ru

basa nanneix IT cneunanuera — hitp:/info-comp.ru/

Cnpasoyno-nipasosas crctema «KoncynsrantIImocy - hitp:/www.consultant.ru/

HaunoHaTbHbIA OTKPBITEIH yHHBEPCHTET MHTYHT — MHTEDHET YHHBEPCHTET HH(OPMALIMOHHBIX TEXHOIOTHH - hilp:/www. intuil. i/
Ludposoii oGpasosatensHblit pecype IPRsmart - hitps://www.iprbookshop.ru

OtpasosarenbHas nnardopma KOPAWT - https:/urait.ru/

DnexrponHo-0uGnHoTeuHas cuctema ZNANIUM - hitps:/znanium.com

PaBouas nporpamma OTpeHa M PEKOMEHI0BaHa Ha 3acenaHnH kadeapsl ITUM ot « 20 » mas 2024 r. npotokon Ne 10
3aB. kadenpoi J.I" JlosuuukoB

PaGouas mporpamma nepecmoTpeta 1 0106peHa Ha 3acenaHuH y4eGHO-METOAMHECKOH KOMUCCHH (haKy/IbTeTa HE(OPMALMORHBIX CHCTEM |
TEXHOJIOTHi :
oT « 20 » mas 2024 r. npotokon 9@ 9

i Ir.'- iy ’
IMpencenarens YMK .-"1!1 JK.B.Hruarenko

COT'JTACOBAHO:
3aB. BhIMycKaloLeii Kaeapoi - H.B.Ilerposa « 21 » mas 2024 .
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